
Headline your newsletter with this cycle's most important, urgent, or impactful announcement. In 
other words, the first section should house "must-know" news.

You can use the H2 Subheading 

... to segment your article with helpful headers. Click on the "+" on the left, or type "/" to pull up the 

option. You can also use those commands to insert images or videos for more dynamic engagement 
with your readers.

Newsletter
VOLUME XX | MM / YYYY

STAY IN THE LOOP WITH UPDATES AND ANNOUNCEMENTS!

AT A GLANCE
Add your article titles here. Short blurbs may be helpful!
Tip: Accomplish this part when all the sections have been 
filled out.

What's New
Change the title to your main update and include salient points in this subtitle



Include a caption as necessary

This section is for highlights that are "nice to know."  Include visual elements like charts if you're 
sharing data or images for recent events. 

What's Hot
Replace the title with a company highlight with add an accompanying snippet here
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We've surpassed our internal goals and competitors this year!

Use this space to invite employees to future events, webinars, meetings, or assemblies. Reminders 
can go here, too.

For questions, feedback, article ideas, or story contributions, email hello@reallygreatsite.com, 
and we'll be in touch.

View past newsletters here: 
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What's Next
Replace the title with an upcoming event or change and add details here

Reach Out

Last Month - Add a link
Previous Month - Add a link


